
Sr. no. Month Chapter Topic Practical/Activity Exam

1 April 1 Types of Software

(Changing the Color Scheme of the desktop),Making Files and 

Folder,Moving,Copying,Deleting,Restoring a File/Folder

2 June 2 Advanced Features of Windows 7

 Writing and Formatting a Text in MS word using Font Color,Font Size etc using 

Shortcut Keys

3 July 3
Working with Tables

Creating a Table in MS Word,Resizing, Merging,Splitting etc

4 Aug 4

Introduction to Artificial 

Intelligence  Benefits and Application in Daily  life

5 Sept Revision/Worksheet 1

Practical Exam

6 Oct 5 Microsoft Powerpoint 

 Making different Slides using different Layouts.Using Themes,SmartArt, ClipArt

7 Nov 6 Slide Organization in Powerpoint

Changing the Slide Layout, Using WordArt,Text Box, Shapes in MS Powerpoint

8 Dec 8 Programming in Scratch

Lab Session: Page 107 create the scene and script in Scratch.

9 Jan 9 Internet - Online Surfing

 * Creating an E-mail account   * Internet Netiquette

10 Feb Revision/Worksheet 2 Practical Exam
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